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How to Prepare a 
Winning Resume

Presented by

Anthony Fasano, PE 

Author of Engineer Your Own Success

President of the Engineering Management Institute

“The challenge of life, I have found, is 

to build a resume that doesn't simply 

tell a story about what you want to be, 

but it's a story about who you want to 

be.” - Oprah Winfrey

§ B.S. & M.S. in Civil Engineering

§ PE license in NY and NJ

§ Found success at a reputable firm at a 
very young age

§ Attended iPEC – the top ranked executive 
coaching school in the world

§ Wrote the best-selling book 

Engineer Your Own Success and started 
providing career coaching and speaking 
services to engineers

Introduction – Anthony Fasano, PE
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Overview

•Building a Winning Resume

•Resume Customization

•Resume Length/Experience Challenges

•LinkedIn Profile/Groups

Purpose and Learning Objectives

Purpose: To help you prepare for your job search 
by building a winning resume. In this session, you 

will learn how to:

•Create a resume that will stand out,

•Effectively provide non-engineering experiences 

on your resume,

•Apply strategies for crafting a powerful resume, 
and

•Leverage LinkedIn (online resume) for a 

competitive advantage in your job search.

What is a Winning Resume?
One that helps you land the job 
or more specifically a job 
interview.
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The One Key Factor You MUST Know 
About How Your Resume Will be Read

•Visual presentation

•Neat, easy to read, contains some key points

Importance of Customizing Your Resume

The Formula for Building a 
Winning Resume…

1. Include your contact information in the 
header

2. Ensure layout is consistent and text justified

3. Place most relevant work experience on top 

of your resume

4. Use numbers where applicable

5. Bold important items that you want to 

stand out

6. Lose the objective unless it is useful or 

creative

7. Have someone proofread your resume



3/19/19

4

Sample Resume

Sample Resume

Sample Resume
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Sample Resume

Sample Resume

Proper Length of a 
Resume and How to 

Make Yours Fit
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Tips for Keeping Resumes 
at a Reasonable Length

•Contact information in header

•Remove the objective unless it is 
useful or contains important 
information

•Remove references available upon 
request 

•List only the projects/experience 
relevant to the position you are 
applying for

•Reduce margin size 

How to Effectively Provide 
Non-Engineering Experience 
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Importance of 
Honesty

“Whoever is careless with the truth in small matters cannot be 

trusted with important matters.”  

- Albert Einstein

7 Steps to Building Your LinkedIn 
Profile

20

#1 - Complete your profile including 
your photo.
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Use powerful images to make an impact.

Your profile is visible to those who aren’t on 
LinkedIn.

Craft an eye-opening summary. 
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Here’s an example of a powerful summary…

Personalize your LinkedIn URL immediately.

Update your status regularly with value.
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Write articles for your target audience.

Write articles for your target audience.

Create a thoughtful title and update it regularly.
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Example of using multiple titles.

Include your company website(s).

This is how it will look…
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Set your email settings according to your goals.

Add skills and seek endorsements.

#2 - Connect with people you know.
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#3 Determine your target audience.

Who is my 
audience?

#4 Join groups related to your target market.

#5 Participate in discussions in the right groups.
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#6 Connect with people through 
group discussions.

#7 - Start building relationships.

Connections, Connections, Connections 

Leverage LinkedIn Groups 

to Land a Job Interview
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Do’s and Don'ts for LinkedIn Groups  

•DO engage in as many discussions as possible 
and try to target ones where hiring managers 

and HR professionals are present.

•DO provide thoughtful remarks in these 

discussions, not, “Is anyone hiring?”

•DO try to connect with key people after, and 

only after, you were involved in a discussion 

with them.  

•DON’T start connecting with hiring managers 
and HR professionals as soon as you join a 

group.

•DON’T start messaging hiring managers and 
HR professionals in the group asking them if 

they have any job openings.

•DON’T just join the larger groups.

•DON’T bother people by being excessive with 

your posts/discussions/messages. 

Do’s and Don'ts for LinkedIn Groups  

Key Takeaways

•A winning resume is one that helps you to land a 

job interview, nothing more, nothing less.

•Hiring managers will typically scan your resume 
for 10 seconds and decide whether or not do a 

more detailed review, so be sure your resume 
can gage their interest quickly.

•Your resume should be customized for every job 

you apply for.
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•Be honest throughout the job search process.

•You must build a strong presence and network on 
LinkedIn, and also leverage LinkedIn groups to 
find new opportunities.

Key Takeaways

Questions/Comments

EngineeringManagementInstitute.org

http://go.asme.org/JoinToday 


