Engineering Career Readiness Program

Building a Virtual Friendly Resume
That Gets You Noticed and
Leveraging Linkedin
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& Design

Purpose & Objective

To guide you in creating a
resume that will stand out
from the rest!

Introduction — Teresa Mazzini

Talent Development Consultant at

Hanson Professional Services

= QOver 15 years of experience in
training and development

Created programs in the areas of
professional development,
relationship building, goal setting,

communication, mentoring, and :
coaching @HANSON
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The only way
to do great
work is to love
what you do. If
you haven’t
found it yet,
keep looking.
Don't settle.

Steve Jobs

» Building a Winning Resume

» Resume Customization
» Resume Length/Experience Challenges

» LinkedIn Profile/Groups

Introduction — Angelo Fatiga

= Department Manager of
Environmental Services at Colliers
Engineering & Design

= Qver 25 years experience in project
management, construction
management, environmental
consulting, and construction

= Serves as committee member of the Colliers
B
Delaware Department of Natural Engliicening
Resources and Environmental Control & Design




Introduction — Anthony Fasano, PE

B.S. & M.S. in Civil Engineering

= PE license in NY and NJ

= Found success at a reputable firm at a
very young age

= Attended iPEC - the top ranked
executive coaching school in the world

= Wrote the best-selling book
Engineer Your Own Success and
started providing career coaching and
speaking services to engineers
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The One Key Factor
You MUST Know

Steps to Customize Your Resume

2/22/22

Why do you need to

customize your resume?

-t —y

Steps to Customize Your Resume

1.

Choose a suitable format

Put contact information in the header
Choose the right keywords

Put most relevant work experience on top

List your educational background in reverse

chronological order

Add a list of your skills, awards, and interests
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1 - Choose a
Suitable Format
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1. Rsumu Huading
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2 - Put Contact Information in the
Header

Anthony Fasano, EIT
555-123-4567 | afasano@xyzmail.com

https://www.linkedin.com/in/anthonyjfasano/
Pughtown, NJ

3 - Choose the Right Keywords
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https://www.ziprecruiter.com/Career/Mechanical-Engineer/Resume-Keywords-and-Skills

3 - Choose the Right Keywords

Top Skills Mentioned in Resumeas

Michuricul Brginesi.. \

Simulition Sultun ’] O

nchwnicd Dseenn Jak: 52l ' LaserbtyLine
Hincinoty ’

Erciniyea Dasnn Cumpuiun dichd Dasi...

AT
® Mechankal Englneering ® MATLAB

® Soiitannas Brotatyps Dasign

® auutan Sluciricity

® aszemblyLine tAcehanical Dazkpy

® Dormpeter Aaied Design Smulation Softmam

Source: ZipRecruiter

19

4 - Put Most Relevant Work
Experience on Top

Anthany J. Tasana, P, M.ASCE

-

Non-Engineering
Experience on my resume?

e
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Include keywords into your summary

RIGHT

i

WRONG
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Highlight accomplishments not tasks

How well did you do your job?
Answer these three questions:

1. How big?
2. How much?
3. How many?

COVID Gap

+ Did you learn new skills?

*Did you get new
certificates or credentials?

* Have you volunteered or
given back to the

community?
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https://www.ziprecruiter.com/Career/Mechanical-Engineer/Resume-Keywords-and-Skills
https://zety.com/blog/mechanical-engineering-resume
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6 — Add a List of Your Skills, Awards,
and Interests

AWARDS AND CERTIFICATIONS

Play up your degree
and add to your
education section...
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Save as “Your Name” Resume in PDF

Anthony Fasano Resume.pdf
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Proper Length of a Resume
and How to Make Yours Fit

Students — 1 page
5-10 years — 2-3 pages
'Over 10 years — 5-10 pages

31

7 Steps to Building Your
LinkedIn Profile

Use powerful images to make an impact.
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Always be
honest

“Always tell the truth. . ) ,
That way you don’t
have to remember
what you said.”

- Mark Twain
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#1 - Complete your profile including
your photo.

s v m p »
Anthony Fasano, PE, F. ASCE @ ‘t':s' wering Management

Bestsaling Author, TEDx Speaker, Trainer & Executive Cosch for
lessianal Engneer, ASCE Blogger, Certilied Virtual IPEC Conching
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Your profile is visible to those who aren’t on
LinkedIn.

Linkedin

View Anthony Fasano, PE’S full
profile, It's free!

v el 700 s e s sl g 2 kit
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Here’s an example of a powerful summary...
Craft an eye-opening summary. P P v
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Personalize your Linkedin URL immediately.

Please take 2
minutes to go to
your profile and
personalize your
LinkedIn URL...

/' Edit URL
& 10 UL ‘ar pour 2008k

i s comamairhong fssans &
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Update your status regularly with value. Create a thoughtful title and update it regularly.

\

m Same .

Home Aepalr Coniraciors - Join The Nations Largest Home Improvement Netvork. Requ
= St Ergnesr o s
A QR
. ShareanadiE.otot video oF idea 1%, Sew cormacszre zaze)
{ Gwrteanartide 1 @ mages 1| O [ Fost |

Anthony Fasano, PE
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Example of using multiple titles.
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#2 - Connect with people you know.

in N

Manage my natwork

¢ @@ A E
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#4 - Join groups related to your target market.
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For 2 minutes, think
of the title line you
want people to
know you as...

#5 - Participate in discussions in the
right groups.
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#6 - Connect with people through
group discussions.

= Invite Christopher to connect on Linkedin

How do you keow Christopher?

| arfoyes e corverzation we had 1 the group togster

1 ¥k %0 03 you 10 my protessional nework on Linkndin 50 that |
e € bk i o],

Arthary Fasano, PE

Important: Griy uthe peopie you kriow wel and who know you. Find cul ws
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Connections, Connections, Connections

Leverage LinkedIn Groups
to Land a Job Interview

Linked [T}).
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#7 - Start building relationships.

7 Steps to Building Your LinkedIn Profile

#1 - Complete your profile including your photo.

#2 - Connect with people you know.

#3 - Determine your target audience.

#4 - Join groups related to your target market.

#5 - Participate in discussions in the right groups.

#6 - Connect with people through group discussions.
#7 - Start building relationships. ‘

{
|
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Key Takeaways

v Be honest throughout the job search process
v Customize your resume
v' Build a strong presence and network on LinkedIn

v’ Leverage LinkedIn groups to
find new opportunities
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Q & A PANEL DISCUSSION

Building a Virtual Friendly Resume That Gets
You Noticed and Leveraging LinkedIn




